PEIHE 9IS TGS / CANTONMENT BOARD DEHUROAD
HlelHd AfTellgT SRIRY / ONLINE TRANSFER OF PROPERTY
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1] https://echhawani.gov.in/citizen login :-

IS e dfe FqAMEl AT SR A ARG/ SEe deiHe Al 84l
AT TYG RO ARG A1 Faae GagR Paava A Bl Ao SRR B
SIS UGHT IO oMl GERIe hrelc arera INGFHIr § BIa UIcel Sueiel HRvAd
ettt 3Te.

2] https://dehuroad.cantt.gov.in - Property Tax System > Transfer of Property :-
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fead WYY / TRANSFER OF PROPERTY

3Telg TEVGel WIEY HYY / ONLINE SUBMISSION OF DOCUMENTS

HFTRH?FIT W/ INSTRUCTIONS TO THE CITIZEN
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For ONLINE SUBMISSION OF DOCUMENT'S, necessary dues has to be
clear first, by the Applicant, then and then only system accepts the
Documents.

Also, necessary Mutation Fee i.e. transfer of property fee has to be remitted
by the Applicant online, immediately, during ONLINE process. The present
fee is as under:-

In case of Conveyance Deed/Sale Deed/Transfer Deed etc. :-

1) Mutation Fee :- Rs 400/- per Lakh (for residential properties) OR
Rs. 600/- per Lakh (for commercial properties)
(on the value whichever is higher in your said Deed)
2) Processing Fee :- Rs.500/-
3) Publication Fee :- Rs.7,000/- (Public Notice of 30 days in two newspaper,
namely, Indian Express and Pudhari)

In case of death of property owner, will, gift deed, partition deed, family
settlement etc. fees is as under :-

1) Mutation Fee - Rs 1,500/-, Rs. 3,000/-, Rs. 4,000/- OR Rs. 6,000/-
(as per the case)
2) Processing Fee - Rs. 500/-
3) Publication Fee - Rs. 7,000/- (Public Notice of 30 days in two newspapers,

namely, Indian Express and Pudhari)

Please copy URL from Website : https://dehuroad.cantt.gov.in

Visit eChhawni.gov.in/citizen

Open with Registered Mobile No. The Mobile No. should be attached with the property
to be transferred.

Enter OTP.

Click On Property Tax Tab

Click On My Property Tab

Click On Transfer Ownership

Required Document List will appear. Click On Print (If required Printing) otherwise
Click On Transfer Ownership

Fill the Transferee details and Click On Next Step

Upload Required Documents (as per your case i.e. By Way of Registered Documents,
such as, Sale Deed, Conveyance Deed, Apartment Deed etc. uploaded on Website as
Annexure A) OR (as per your case i.e. By Way of Legal Heirs uploaded on Website as
Annexure B) and Click On Next Step

Accept the Declaration by Clicking On Box

Then Click On Submit

“Mutation Application submitted successfully” message will show. Note your Application
No. for future reference.

If any Applicant wish to publish Public Notice in r/o his/her property of its own, the
same is permitted for which Public Notice prepared by this Office will be handed over to
him/her and he/she will pay the advertisement charges to the agency and the Applicant

has to submit this office the Public Notice as published.
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. Annexure A
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TRANSFER OF PROPERTY BY WAY OF INSTRUMENT

Yafed Wletlel W4 FITCUAIE, 351 ifTellg Juails el

Upload the Appl1cat1on along with all the requ1red documents as under.
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In the event of execution of registered instrument, such as, Sale Deed, Transfer Deed,
Apartment Deed, Conveyance Deed, Gift Deed, Will, Partition Deed etc., attested copy of
the same along with Application in the prescribed format, as per Sr.No. 1 above, should
reach to this Office within three months from the date of execution of instrument, to
avoid delay charges under section 81(6) of the Cantonment Act, 2006 which may extend
upto Rs. 10,000/.
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Attested Cop of Index II, Receipt of the said instrument.
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The House No. and Name of Area as allotted by the Office of the Cantonment Board
Dehuroad should be mentioned in the instrument.
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If the House No. and Name of Area as allotted by the Office of the Cantonment Board
Dehuroad is not mentioned in the instrument executed as per Sr.No. 2 above, then Regd.
Correction Deed or Title Cum Search Report from the Advocate, for last 15 years or more,
from the date of Registration of the Document in r/o the said property, should be
submitted.
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And in addition to Sr.No. 5 above, an Indemnity Bond of the beneficiary, on a Stamp
Paper of Rs. 500/-, duly notarized.
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Xerox copies of Receipts of Property Tax, Water Charges paid uptodate.
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Location Plan - Sketch on a plane paper showing location of the concerned property to be
transferred. In the said Sketch kindly show the approach road, nallah towards the said
property, the properties adjacent and opposite to the concerned property to be transferred
and also the Revenue Sy.No., Plot No. etc. of the said property. -
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Kindly enclose the copy of Building Plan, duly signed by the Applicant, if get sanctioned
by the Office of the Cantonment Board Dehuroad or otherwise mentioned on the Location
Plan that the Building Plan is not get sanctioned.

wafe Pedrg 7,/12 FeUTd, Te] 7,/12 SARI Sileral fhal Hafed Medd TEe WRTeR ST, Hlocied] Alded Gida]
T forgd @,

Kindly enclose recent 7/12 extract in r/o the said property, if any, or otherwise, if the said
property is on gauthan land then mentioned the same on the Location Plan.
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Kindly enclose Xerox copy of Aadhar and PAN Card.
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Additional Documents, requied if any, will be informed separately, after scrutiny of the
File.
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You may ask your doubts, query, if any, in the Office of the Cantonment Board Dehuroad
at Revenue Section on all working days during working hours, before execution of the
required documents.
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In case of Conveyance Deed also, you have to apply ONLINE individually along with
required documents as above. In case property is sold further then sequence of Index II.
In case death of the Purchaser is occurred then in such case Notarized Affidavit on a
Stamp Paper of Rs. 100/- showing all the names of legal heirs. In this case death
certificate of the property owner is also required to be updated.
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Society NOC, as per applicable case
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Annexure B
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TRANSFER OF PROPERTY BY WAY OF INHERITANCE
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Upload the Application along with all the required documents as under.
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In the event of death of deceased property owner, Application of Legal Heir along with

following required documents should reach to this Office within six months from the date

of death of the deceased to avoid delay charges under section 81(6) of the Cantonment

Act, 2006 which may extend upto Rs. 10,000/-,
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Certified Copy of Death Certificate of deceased property owner,
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Original Copy of Affidavit on a Stamp Paper of Rs. 100/—, duly notarized, showing names

of all legal heirs left behind by the deceased property owner.
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Certified Copy of Death Certificate in case of death of any of the legal heirs.
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The names of all legal heirs will be recorded in the Assessment Record and other

subsequent record as mentioned in the said Affidavit OR
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If the name of any one or more than one legal heir is required to be recorded jointly in the

Assessment Record and other subsequent record, then to that effect Registered Release

Deed by other legal heirs executed at the Offlce of the J 01nt Sub Registrar is requlred OR
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If the name of legal heirs is required to be recorded separately in the Assessment Record

and other subsequent record, then to that effect Attested Copy of Family Settlement on a

Stamp Paper of Rs. 500/-, duly notarized and signed by all legal heirs and two Witnesses

and an Affidavit of two Witnesses on a Stamp Paper of Rs. 100/-, duly notarized,

conforming the Oral Partition and an Affidavit of beneficiary legal heir separately on a

Stamp Paper of Rs. 100/-, duly notarized, stating that the Oral Partition is correct and he

has agreed for his share of property to be recorded separately in his name and an

Indemnity Bond on a Stamp Paper of Rs. 500/-, duly notarized and signed by all

beneficiaries. or Registered Watap_Patra/ Partition Deed.
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If the name 1is required to be recorded in the Assessment Record and other subsequent

record, then to that effect Attested Copy of Registered Gift Deed/Will is required to be

submitted within three months.
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If the name of beneficiary is required to be recorded in the Assessment Record and other
subsequent record and if the Will is not Registered at the Office of the Joint Sub
Registrar then the Will, notarized by the Notary, also having signatures of Two
Witnessess and Medical Fitness Certificate, duly signed, by authorised Medical Officer
thereon is required. Moreover Original Affidavit by the Two Witnessess on a Stamp
Paper of Rs. 100/-, duly notarized, and an Affidavit, by the beneficiary, on a Stamp Paper
of Rs. 100/- and an Indemnity Bond (Hamipatra), by the beneficiary, on a Stamp Paper
of Rs. 500/-, duly notarized, should be submitted to this Office.
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The House No. and Name of Area as allotted by the Office of the Cantonment Board
Dehuroad should be mentioned in the instrument.
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In r/o subject property, Regd. Correction Deed or Title Cum Search Report from the
Advocate, for last 15 years or more from the date of Registration of the Document, should
be submitted if the House No. and Name of Area as allotted by the Office of the
Cantonment Board Dehuroad are not mentioned in the instrument executed as above,
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And in addition to Sr.No. 12 above, an Indemnity Bond of the beneficiary on a Stamp
Paper of Rs. 500/-, duly notarized.
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Xerox copies of Receipts of Property Tax, Water Charges paid uptodate.
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Location Plan - Sketch on a plane paper showing location of the concerned property to be
transferred. In the said Sketch kindly show the approach road, nallah towards the said
property, the properties adjacent and opposite to the concerned property to be transferred
and also the Revenue Sy.No., Plot No. etc. of the said property. -
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Kindly enclose the copy of Building Plan, duly signed by the Applicant, if get sanctioned
by the Office of the Cantonment Board Dehuroad or otherwise mentioned on the Location

Plan that the Building Plan is not get sanctioned.
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Kindly enclose recent 7/12 extract in r/o the said property, if any, or otherwise, if the said
property is on gauthan land then mentioned the same on the Location Plan.
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Kindly enclose Xerox copy of Aadhar and PAN Card.
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Additional Documents, requied if any, will be informed separately, after scrutiny of the
File.

AT BETIARY FRUll Wt SHICUS g1aul e} HIRie] I, FSTU AU AUV FTHC dhe GgNIS BRICT
FEgel fMTTEN FRICRIN ST dod g feaell fmom &% wa

You may ask your doubts, query, if any, in the Office of the Cantonment Board Dehuroad
at Revenue Section on all working days during working hours, before execution of the
required documents.
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